
Georgia POST Data Gateway Name Change Instructions 

1.​ Go to your Demographics page.​

​
​
 

2.​ Scroll down and click on Demographic Details.​

​
​
 

3.​ Scroll down and click Apply for Legal Name Change.​

​
​
 

4.​ Confirm your current Personal Information is correct and click Save 
and Continue. You will enter your new legal name on the next page.​

​
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5.​ Complete the Name Change information, including the required 
explanation, and click Update.​

​
​
 

6.​ Click Supporting Documentation. Upload the required supporting 
document(s) which must be any of the following: marriage license, 
marriage certificate, divorce decree, or court order.​

​
​
 



7.​ Click Confirmation and then click Continue. ​

​
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8.​ Click Submit and Continue on the Candidate Attestation page.​

​
​
 

9.​ A Name Change application does not require agency attestation.  
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